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LIST OF ATTACHMENTS

Sample Letter Describing Potential Charging Party’s Pre-filing
Activities

Alternative Dispute Resolution Training

Federal Labor Relations Authority, Office of the General Counsel
Regional Offices

Sample Order Transferring Case

Sample Letter Returning Deficient Charge to Charging Party
Model Uniform Opening Letter

Description of the Unfair Labor Practice Investigation Procedure

Sample E-Mail Notice to all Regions of Charge that may have
Nationwide Implications

Elements of Common Violations
Dispute Resolution Services
Sample Letter Re: Amendment of Charge

Sample Letter Deferring ULP Charge During Pendency of
Representation Petition

Practical Pointers to Promptly Process a ULP Charge — Office
Organization & Case Processing Tips

Sample Letter Requesting Official Time
Affidavit Taken in Person

Sample Cover Letter and Affidavit of Charging Party Taken
Telephonically

Sample Cover Letter for Questionnaire

Office of the General Counsel

ULPCHM
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Sample Questionnaire: Information Case
Subpoena Duces Tecum

Sample Confirming Letter for Charging Party Witness (8§ 7118(a)(4)
- Untimely Filed Charge)

Sample Confirming Letter for Charging Party Witness
Sample Confirming Letter for Charged Party Witness
Sample Confirming Letter for Non-Party Witness

Sample Letter Re: Charging Party Failure to Provide Clarification
of Charge--Warning of Potential Dismissal

Sample Letter Charging Party Failure to Cooperate During
Investigation--Warning of Potential Dismissal

Sample Letter to Parties Mandating Alternative Case Processing
Technique

Sample Letter Approving Withdrawal Request

Sample Letter Approving Partial Withdrawal Request

Model Dismissal Letter with Footnote Approving Request to
Rescind Request to Withdraw Charge (After RD Approved in
Writing Request to Withdraw Charge)

Sample Final Investigative Report

Sample Agenda Minute Outline Format

First Sample Letter to Charged Party Re: Unilateral Settlement
Agreement

Second Sample Letter to Charged Party Re: Unilateral Settlement
Agreement Appeal Denied--Begin Compliance

Sample Letter to Charging Party Re: Unilateral Settlement
Agreement

Office of the General Counsel

ULPCHM



4D6 Sample Letter to Charged Party Re: Bilateral Settlement
Agreement

4H1 Model Dismissal Letter

4H2 Model Partial Dismissal Letter

4H3 Sample Letter Notifying Parties of Revocation of Dismissal Letter
After Appeal

5C1 Questions and Answers about Unfair Labor Practice Appeals to

the Office of the General Counsel, Federal Labor Relations
Authority

5C2 Appeals Review Form

5C3 Appeals Case Log

5C4 Model Form Letter Denying Appeal

5C5 Modified Form Appeal Denial Letter

5C6 Sample Letter Granting Appeal

5C7 Case File Analysis Format

5G1 Sample Letter to Respondent Re: Compliance
5G2 Sample Letter Closing the Case

The Statute

Subpart A of Part 2423 (2423.1-2423.13)
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